
Welding and Metal Fabrication: T250 
(4 credit) 
A study of basic welding and metal fabrication 
including materials, equipment, and techniques. 
Day Time Location 
Lecture T, R 10-11 a.m. SK 137 and 
Lab M, W 1-3 p.m. SK 150 

courses of 
general interest 

Keyboarding- T200 (1 credit) 
Basic keyboarding for the microcomputer with 
an introduction to the format of various business 
documents. 
~ Time Location 
Lecture T, R 8-9:30 a.m. AT 200 

Introduction To Microcomputer 
Applications: T202 (1 credits) 
A study of word processing, spreadsheets, and 
data base as decision management aids. 
Day Time Location 
Lecture T 1-3 p.m. AT 200 or 
Lecture M 3-5 p.m. AT 203 or 
Lecture T 3-5 p.m. AT 203 or 
Lecture W 3-5 p.m. AT 203 or 
Lecture W ~ 5-7 p.m. AT 200 

Database Applications: T205 (1 credit) 
A study of the features and capabilities of a 
data base as a decision management aid. 
Day Time Location 
Lecture R 4-6 p.m. AT 203 
(10/27-12/1) 

Spreadsheet Applications: T204 (1 credit) 
A study of features and capabilites of professional 
spreadsheets (Lotus 1-2-3 or comparable). 
~ Time Location 
Lecture R 4-6 p.m. AT 203 
(9/22-10/20) 

Word Processing Applications: T203 
(1 credit) 
A study of the features and capabilities of a pro­
fessional word processor. 
Day Time Location 
Lecture M ~ 7-9 p.m. AT 200 
(10/31-11/28) 

120D Internet Tools and Resources: 
(1 credit) 
This 4-week online course teaches how to use 
web browsers, e-mail, online discussion tools, 
and research skills for the internet and library 
database. 
Day Location 
To be arranged 

~Check it out! 

Introduction to Computer Aided 
Desi n: T209 (2 c its) 
Intro uction to the principles and applica­
tion of computer aided design software.
~ Time Location
Lecture T, R 12-3 p.m. AT 203 or
(9/22-10/25)
Lecture T, R ~ 6-9 p.m. AT 203
(9/22-10/25)

~Check it out! 
Advance CAD- T210 (2 r dits) 
Principles and applications of advanced 
features of microcomputer based CAD 
systems. 
Day Time Location 
Lecture T, R ~ 6-9 p.m. AT 203 
(10/27-12/1 ) 

mmunication Skills 

Location 
AT 081 

: T 02 

Instruction to improve the writing process as it 
relates to effective written expression. 
Day Time Location 
Lecture M, T, W, F 9-10 a.m. SK 205 

11 

A writing course to help the student develop 
critical thinking and writing skills necessary for 
success in college and a career. 
Day Time Location 
Lecture M, W, F 8-9 a.m. SK 225 or 
Lecture M, W, F 9-10 a.m. SK 225 or 
Lecture M, W, F 10-11 a.m. SK 137 or 
Lecture M, W, F 11-12 p.m. SK 137 or 
Lecture M, W, F 1-2 p.m. AT 081 

- ) 
Principles and practices of technical reporting in 
the global setting with emphasis on practical 
applications in educational and professional 
environments. 
Day Time Location 
Lecture M, W, F 1-2 p.m. SK 205 

Principles and practices of business communi­
cations in the global setting with emphasis on 
practical applications involving reading, speak­
ing, and writing. 
Day Time Location 
Lecture M, W, F 11-Noon AT 081 or 
Lecture M, W, R 3-4 p.m. SK 105 

110 First Year English Composition: 
(5 credits) 
Practice in the fundamentals of expository writ­
ing, as illustrated in the student's own writing 
and in the essays of professional writers. 
Day Time Location 
Lecture T, R 9-11 a.m. VL 113 and 
Recitation M 9-10 a.m. VL 113 or 
Lecture W, F 9-11 a.m. VL 113 and 
Recitation M 10-11 a.m. VL 113 or 
Lecture M, R 1-3 p.m. VL 113 and 
Recitation W 1-2 p.m. VL 113 

Essentials of Oral Communication: Tl12 
(3 credits) 
Surveys the components and functions of oral 
communication and provides practice in apply­
ing effective oral skills to informal and job-relat­
ed situations. 
Day Time Location 
Lecture M, W, F 11-12 p.m. SK 225 or 
Lecture M, W, F 12-1 p.m. SK 231 

Improving College Reading: TI00 (3 
credits) 
Training in the techniques of effecient reading 
strategies designed to improve vocabulary, 
comprehension, and critical reading. 
~ Time Location 
Lecture M, T, W, F 8-9 a.m. AT 81 or 
Lecture M, T, W, F 11-12 p.m. AT 81 or 
Lecture M, T, W, F 1-2 p.m. SK 201 

IHtJrm.anlt.·.es & Social Sciences 

Life Span Psychology: T173 (3 credits) 
Overview of the stages of human physical, 
emotional, and social development from infancy 
through late adulthood. 
Day Time Location 
Lecture T, R ~ 5-6:30 p.m. SK 205 

Society and Culture: TlSl (3 credits) 
A study of human group interactions, the organi­
zation of social groups, and the impact of 
groups on individual action. 

Time Location 
Lecture T, R ~ 6-7:30 p.m. SK 205 
~

Marriage and Family Relationships: T182 
(3 credits) 
A study of personal relationships in marriage 
with special attention to premarital, spousal, 
and parent-child interactions. 
Day Time Location 
Lecture M, W, F 12-1 p.m. SK 225 

100 General Psychology: (5 credits) 
Introductory psychology, a prerequisite to 
advanced courses; the application of the scien­
tific method to behavior; topics include learning, 
motivation, perception, personality, physiological 
basis of behavior. 

Time Location 
Lecture M, W ~ 6:30-9 p.m. SK 201 
~
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A Certificate of 
Achievement, awarded for suc­
cessfully completing a pre­
approved series of credit courses, 
gives you the flexibility of a pro­
gram designed around your needs 
for employment qualifications or 
career advancement without pur­
suing a full degree. In this case, 
you meet in advance with a faculty 
advisor or technology coordinator 
to determine which combination of 
courses best meets your particular 
needs. 

A Certificate of Completion 
is available for simply completing 
a course or a series of courses, 
whether for credit or non-credit, 
based on your own needs or inter­
ests. You determine which courses 
are of interest to you and let us 
know you want to enroll! 

(330) 287-7511 www.ati.osu.edu
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