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SOA Plans
Joint Meetings
The fall meeting of SOA,
held jointly with the Mid-Atlantic Regional Archives Conference
in Wheeling, w.va., has just ended. This was one of the Society's best meetings. Personally
I think groups like SOA should
consider more joint meetings in
the future to enable us to put
on the type of program our members wish to attend.
We have been asked by the
Society of Indiana Archivists
and the Midwest Archives Conference to take part in a three-way
meeting in Indianapolis next
November. Council has approved
such an arrangement but we would
appreciate hearing from the membership concerning the desirability of such enterprises.
There have been many changes
in SOA's Council and conunittees
this year. Virginia Ingram has
resigned from the Ohio Historical
Society and been replaced on
Council by Frank Levstick. Les
Stegh has left Kent State to become Archivist of Deere & Co. in
Ill. His place on the SOA-Ohio
Academy of History Conunittee has
been taken by Dennis'East.
The SOA has been asked for
help in revising a bill intr6duced by Rep. Scribner Fauver to
provide p·enalties for theft from
libraries and archives. Council
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Fall 1977

has appointed a Legislative Af-_
fairs Conunittee to deal with this
bill as well as future legislation which may affect archives
in Ohio. The committee is chaired by Dennis Harrison. Council
has also formed a Membership Committee chaired by Robert Smith.
Finally, let me speak briefly about money. Since its founding our Society has had a dues
structure of $3.00 per year.
However, inflation has cut deep
into our pur.chasing power, ·and
we simply cannot continue at the
present dues level. Thus, Council has raised the dues to $5.00
effective Jan. 1, 1978. The Constitution provides that such
action is subject to the consent
of the membership which we shall
be seeking at the spring business
meeting. Meanwhile, I trust you ·..
will agree that membership in SOA
is well worth the investment.
-Patrick Nolan, Pr sident

Kitchen Chemistry
The Reasons Why Not
By Margaret Hey
The concern for the preservation of library and archival
materials which has developed
over the past few years is totally admirable. However, the lack
of people qualified to carry out
the actual work of physical restoration has led to a desire to
"do it yourself" among librarians
and archivists. This is unfortunate since often use of the
wrong materials can do more harm
than good. Much restoration nowadays is, in fact, directed toward undoing, when possible, th~
consequences of unwise earlier
treatment. In the past, perhaps,
there was some excuse for what
was done, since little technical
information was then available.
Nowadays there is less excuse for
the use of inappropriate methods
and materials.
It is not sufficient merely
to be a "chemist" in order to
prescribe methods of restoration
treatment. It is necessary, first
of all, to understand fully the
chemistry of all the materials
found in library and archival
collections, and their interactions with one another. In ad- ·
dition there must be experience
in practical restoration, in order to appreciate the working
limitations of any proposed treatment. Finally, but not least importantly, there must be awareness of professional guidelines
for the treatment of cultural
property.
The article, "Kitchen Chemistry in the Care of Books," by
Dr. Robert Bray Wingate, has unfortunately received widespread
publicity (AB Bookman's Weekly,
2
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Deri va ti ves of sodium, such as borax,
baking soda, or washing soda, must not
be used on paper.

June 6, 1977). Only the first
paragraph, "Basic Rules," is totally acceptable. Not all of the
leaflet was reprinted in the

Abber Newsletter (No. 9, July

1977, but all the different
topics it mentions are discussed
here, hopefully before too much
harm has been done.
Deacidification

Dr. Wingate explains the
problem of acid in paper, and recommends deacidification by brushing certain solutions on t~e back
of the paper. These solutions or
mixtures are borax, Milk of Magnesia, or Dolomite in water; or

Wei T~o solution.
It is true that acidity is
harmful to paper. It is also now
appreciated that use of the wrong
deacidifying compound or inadequate ·treatment can be harmful as
well. The only permissible compounds for use as deacidifying
solutions are calcium hydroxide,
calcium bicarbonate, magnesium
bicarbonate (or a mixture of calcium and magnesium bicarbonates)
as water solutions, and magnesium
metho~ide, methyl magnesium carbonate or barium carbonate (toxic
solution) in nonaqueous solutions.
Not only must no harm be done during the actual treatment, but the
final products of treatment must
be safe to leave in paper as a
long-term protection. Only the
carbonates of calcium, magnesium
and barium fulfill this requirement.I
Derivatives of sodium, such
as borax, baking soda (sodium bicarbonate), or washing soda (sodium carbonate), must not be used
on paper. The mention of baking
soda here is not made lightly:
solutions of it were unfortunately being used in the New England
area only about two years ago for
cleaning paper. It is thought
that no one is still using it,
but the remarks herein about borax
are equally applicable to baking
soda. All these sodium derivatives produce sodium hydroxide in
the presence of moisture. Sodium
hydroxide is a caustic alkali
which changes the color of manuscript ink, some watercolor pigments, and some printing ink dyes
during actual treatment, and discolors and disolves cellulose in
the long-term.
The damage inflicted on the
paper (that is, apart from immediate changes to the image) is
related to the concentration of
sodium salt left behind on the
paper after treatment. The objection might therefore be raised
'

.
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that ¼ a teaspoonful of borax in 1
pint of water is not a very high concentration and would therefore
not do very much harm. But it
would not do any good either,
which leads on to the second aspect of deacidification, which is
so important--effective treatment. If the treatment is to be
worthwhile it must totally deacidify the paper and leave itin
an alkaline condition through the
presence of calcium, magnesium or
barium carbonates. This brings
us to the next criticism against
the Wingate proposals.
The suggestion is made that
1 tablet of Milk of Magnesia or
1 tablet of Dolomite should be
used for every pint of water, as
possible alternatives to borax.
Chemically the basic compounds are
preferable in every way, but as
recommended there are grave defects: the lack of purity, the
low solubility in water, the low
concentration, the liklihood of
surface deposits, and the method
of brushing or sponging instead
of immersing.
The proprietary Milk of
Magnesia tablets contain very
little magnesium hydroxide, 300mg.
per tablet. When put into water
the tablet slowly effervesces and
disintegrates. Usually a mixture
such as citric acid and sodium
bicarbonate is employed in medicinal tablets like these to provide effervescence, neither of
which should be added to paper.
In addition, the European tablets
are peppermint-flavored.
A solution of magnesium hydroxide cannot be produced because magnesium hydroxide is
exceedingly insoluble. Instead
there is a white suspension.
Dolomite tablets have not been
investigated; however, since both
calcium and magnesium carbonates
are very insoluble in water, it
is probable that again the acid/
bicarbonate mixture has been add-

.•
ed. to make the tablet disintegrate and certainly again a suspension, not a solution, will be
produced.
In order that efficient ·deacidification take place in the
paper, the solution used must
penetrate well into the paper.
Using a suspension and not a solution is unlikely to achieve
this. There is also the probability of leaving a surface deposit on drying. These are disadvantages of both the Milk of
Magnesia and the Dolomite formulas. Another is the very low
concentration produced. As has
already been explained, if deacidification is going to be carried out, then it must be done
properly, which means removing
all the acidity present and leaving an adequate alkaline reserve
in the paper. Anything less is
a waste of time, if not positively harmful.

All papers contain iron, which shows
its presence as "foxing" marks.

The Case for Full Immersion

Still other factors come into play. All papers contain soluble, colored degradation
products which are shifted by
water. Librarians and archivists
will already be familiar with the
stains produced on water-damaged
paper. If paper is well wetted
and thoroughly washed by immersion, then these colored productswill be removed. If only a limited quantity of water is employed, as in the Wingate recommendations, then the degradation products will only be shifted by the
solution, not removed, and on
drying there is a strong likelihood that disfiguring stains will
be left on the paper. This is
one problem. Yet another is iron.
· All papers contain iron from
their manufacture. This shows
its presence as "foxing" marks or
more general overall staining.
Such stains develop more easily

Efficiency of any treatment
is provided partly by the solution employed and partly by the
mode of treatment. If paper is
well wetted and immersed in a deacidifying solution of adequate
strength for sufficient time,
then there is a reasonable likelihood that neutralization will
be achieved. The level of alkaline reserve left behind will depend on the concentration and nature of the solution being employed. If however, instead of
inunersion, the solution is only
brushed or sponged onto the back
of the paper then the quantity of
neutralizing solution available
and the extent of its penetration into the paper will be extremely limited. It is very unlikely that the paper will be
brought even to neutrality, especially when using these very
dilute solutions.
4

on acid papers. If the paper becomes damp, the staining increases
too, this being only the visible
aspect of the cellulose degradation going on at the same time.
Since alkalinity of the right
sort considerably slows down and
even stops development of iron
stains, treatment of paper with
water solutions without making
it decidedly alkaline will encourage the movement of iron compounds in the paper so that subsequently the staining and degradation will be more widespread.
Librarians and archivists are
familiar with the brown irregular staining, often in the form
of brushmarks, seen on papers restained in the past when washing
and deacidification were not norma l practice. These are the result of water in the paste shifting degr_a da tion and iron products.
They are not easy always to remove when trying to make good the
object today. They are also an
indication of the future consequences of inadequate treatment
now.
Wet-processing is fundamentally important in ensuring the
future wellbeing of paper, but it
must .be carried out properly. ·
There must be a plentiful supply
of water, correctly prepared deacidification solutions and adequate dry-ing ·facilities, and most
important of all, a properly
trained person, capable of wethandling paper. · Use of aqueous
solutions on paper is not the
function of librarians and archivists.
Wingate makes no mention of
the many components of books and
·manuscripts which are, in fact,
vulnerable to water and therefore
would not be treated aqueously.
Neither does he mention that som~
components will be vulnerable to
the organic solvents in Wei T'o
spray deacidificant (methanol and
. trichlorotrifluoroethane) and
5

therefore would be damaged by
this nonaqueous treatment. Nor
is it mentioned that this substance should only be employed
under well-ventilated conditions
since methanol is exceedingly
toxic.
Repairing Torn Pages
Dr. Wingate gives a paste
formula:
1
1
¼
½

T. cornstarch
t. flour
t. borax
- 3/ 4 c. water

and explains how to mend tears
with paste and Japan tissue. He
suggests methyl cellulose as a
size, light mucilage or additive
to the paste, and recommends deacidifying it with borax, Dolomite or Milk of Magnesia.
Why add borax to the paste
or methyl cellulose mixtures?
Its presence will only encourage
discoloration of the mended area
and does no good. Dolomite or
Milk of Magnesia tablets, although
chemically preferable to the borax, could, given their insolubility, produce a gretty mend or
sizing on the paper, in addition
to their defects of impurity and
low concentration mentioned
earlier.
Repairing Cloth and Leather
Bindings
"Torn bindings, frayed corners, and similar problems will
respond to careful and limited
use of 'Elmer's' white glue (polyvinyl acetate). Remember, however, that plastic glues are most
difficult to remove when dry. If
you have any qualms about plastic
glue it will be safer to use the
library paste formula given here:
or obtain wheat flour wallpaper

paste at a hardware store."
Leather bindings should not
be repaired with polyvinyl acetate-based adhesives unless the
binding is so deteriorated that
even professional repair at a
later stage would not be possible.
Even then, if the adhesive qets
onto the paper while trying to
repair in the spine area, problems of removal will arise later
on. Manual dexterity takes time
to acquire.
Cellulose "Scotch" Tape Removal
"A good mixture for this
purpose is toluene and benzene
1:1, although trichloroethane
('Chlorothene,' 'Carbona,' 'Energine') will also help to soften
old tape. Use paper towels beneath the work to absorb the solvent from the opposite side of
the paper so as to drive the gummy adhesive into the towels, rather than back into the paper.
Stickiness is remedied rather
easily, but staining is virtually impossible to remove."
Under this heading must come
the most humanly dangerous advice
that can have been g1ven recently
in all the field of conservation.

Benzene, recommended to be used

mixed with toluene, is one of the
most potent carcinogens known,
whose use is severely restricted
by law. Tolune is slightly less
hazardous but it is still extremely dangerous. Use of the two
mixed together in an unventilated
area poses extreme health hazards.
Anyone who has used this mixture
and felt any ill effects should
consult their doctor and explain
carefully what they have been using. It is to be hoped that chemical suppliers have refused to
sell.
No organic solvents must
ever be used without the use of a
specially fitted exhaust fan in a
well-ventilated area, or much
6

Diagional stain (above left) on torn
bill resulted from use of scotch tape.

preferable, a fume hood. In any
case, it is not necessary to use
these particular solvents, because others will work and are
less harmful. 2 Trichlorethane is
reasonably effective but again
must not be used in unventilated
areas.
At no point is any mention
made of fire risk--added to
their toxcity, benzene and toluene are exceedingly volatile,
flammable compounds. Librarians
and others should check their insurance coverage on the conse-

quences of using flanunable mater-

ials in their buildings. The
Murray Pease Report,3 which is
accepted as providing guidelines
to professional conduct in conservation, considers safety procedures in the use of hazardous
substances as part of its province.
"Red Rot" in Old Leathers

"One of our own most favored
leather conditioning formulas is:
2 parts anhydrous lanolin
3 parts neatsfoot oil
l?-15 parts trichloroethane
¼ t. borax to each pint
of solution

1 part oil of cedarwood may
be added for fragrance,
if desired.

be prevented by storing books in
an airy, dry place. "However,
if dampness is a problem sprinkle
dry borax evenly among the stored
Stir formula often while using.
books or papers, 1/2 cup to a box
The solution may be applied with
2' x 2' x 2'. Borax also proal" wide brush or wad of cloth.
tects against roaches, silverfish
Allow to dry into the leather for and booklice. Mildew stains may
an hour, then lightly buff. If
be removed from the dried books
you do not care to make the forby rubbing spots with dry Comet
mula, Fiebing's Neatsfoot Oil
cleanser or other chlorine type
cleanser. A 10% solution of thyCompound works nearly as well."
mol in alcohol is favored by some
Leather dressing should be
carried out regularly if it is to as a preventive. Dust cloths sahave any real benefit. If left
turated with a 4% solution of
until the leather begins to powcopper sulphate and allowed to
der there is little that can be
dry before using are also useful
done to save the binding, except
in preventing mildew . . . "
perhaps to give it professional
When mildew is a problem the
care. "Red rot" is an acidic de- librarian and archivist must degradation of leather, which there- vote all his energy to alleviaby loses its fibrous structure
ting the situation--by improvand becomes powdery. By the time ing ventilation, hav~ng damp
leather has reached this stage of courses put in, roofs and gutits deterioration it cannot be
tering repaired and whatever else
rubbed at all. Therefore, neither is necessary in order to improve
the recommended nor any other .
conditions in storage areas. To
leather dressing could be used.
leave papers and books in damp
Again Dr. Wingate recommends conditions is professional irthe ubiquitous borax. Why add it responsibility.
to the mixture? Here also it is
If it is argued that all
harmful as leather can be severe- this building repair costs money,
ly damaged if it is made alkathen the librarian or archivist
line in nature. Why add trimust try to raise the money by
chlorethane to the mixture (again persuading friends of the library
without any warnings on solvent
or archives that this is basic
use)? None is used in the tried
conservation, and not place so
much faith in borax, thymol and
and tested formula (See Horton,
p. 47).4 Trichlorethane will
copper sulphate.
The use of borax will not
make a fluid mixture which will
not be easy to apply cleanly with help; it will merely ensure that
a brush as suggested by Wingate.
where the crystals are kept in
In this area of leather preserva- close contact with the paper the
tion within the library we are
dampness will partially dissolve
fortunate in having clearlythem. The sodium hydroxide therepresented recommendations which
by produced will degrade the paare difficult to fault. All that per locally and eventually prois needed is to follow Horton im- duce mottled brown marks on it.
plicitly and leave all novelties
Borax must not be used.
and strange ideas alone!
Borax does not protect (i.e.,
act as a deterent) against roaches,
Mildew
silverfish or booklice either.
If the insects would eat enough
Dr. Wingate says mildew may
of it they would eventually be
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poisoned, but this is not likely.
In the meantime they go on eating
the paper. Every measure must be
taken to eliminate insects from
library and archive collections
by cleaning up the storage conditions--again appropriate work
for the librarian or archivist to
set in motion.
Household cleansers containing chlorine must never be employed. No chlorine bleach must
ever be used on library or archival materials unless followed by
good washing. No bleaching of
any kind should be carried out by
unskilled persons.
The statement that 10% thymol in alcohol is favored as a
preventive gives no information
on how this solution should be
used. No fungicide must ever be
applied direqtly to paper. There
is . not one fungicide presently
available which does not damage
the paper when used at a concentration effective against the
fungus. If felt desirable--and
it must be emphasized that improvement in the storage conditions must take priority over
everything else--then 10% thymol in ethyl alcohol (or denatured alcohol) could be used to
impregnate thin sheets of blotting paper for interleaving. Do
Not use methyl alcohol as is sometimes suggested. It is far too
poisonous. Protective gloves
must be worn, and preparation/
drying of the sheets must be carried out in a well-ventilated
area, -free from fire risk. Thymol itself has low mammalian toxicity but some people find the
odor . objectionable.
Copper compounds are among
the most degradative for paper
and skin materials (e.g. leather,
vellum) and should never be added
to them. Enough trouble has been
caused by those copper compounds
already present. Copper sulfate
is also very poisonous to human-

beings.
.
This article may seem to be
totally negative in its attitude,
condemning not only the formulas
but all initiative on the.part of
librarians and archivists eager
to preserve their collections
better. This is not so; the
writer firmly favors in-house
work, although she believes untrained people sho"uld not undertake work calling for professional s·kills, because it is too
easy to do more harm than good.
There is a great deal that could
be done by concerned people-work that they are most fitted to
do. Unfortunately no serious at~
tempt has ever been made to present systematically the simpler
aspects of restoration for use by
non-restorers, and this needs
doing
1 Hey, M • . and s. Fowler. "Borax
and Other Sodium Compounds--Dangerous
Paper Deacidificants." Submitted for
publication in the American Journal
for Conservation.
2Fletcher, S. Unpublished -work.
Preservation Restoration Department,
U.S. Library of Congress.
311c-AG Committee on Professional
Standards and Procedures. ··· "Murray
Pease Report." Studies in Conservation,
9 (4): pp. 116-21, 1964.
4Horton, · Carolyn. · Cleaning and
Preserving Bindings and Related Materials. 2nd Ed. American Library Association, 1969.
Margaret Hey is a conservation chemist
who worked in the Biblioteca Nazionale
of Florence with A. Cains, did research
at the Pa tologia del Libro, Rome, and
worked with A. Cains again in the Conservation Department of Trinity College
Library in Dublin, before going to the
U.S. Library of Congress as Visiting
Chemist for 18 11Dnths. This article
has been reprinted from THE ABBEY
NEWSLETTER, No. 11, October 1977.
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The American Jewish Archives has
published a pamphlet entitled
TRACING YOUR JEWISH ROOTS by ·Dr.
Malcolm H. Stern. To obtain a ·
free copy of this publication,
write Mrs. Fannie Zelcer, The
American Jewish Archives, 3101
Clifton Avenue; Cincinnati,
Ohio 45220.
The Archives of the History of
American Psychology at the University of Akron will award a
Research Fellowship of $500 to a
scholar wishing to utilize the
Archives for research. The sti~end is intended to defray travel
and research expenses. Applications . should be received by March
1, 1978. For further information
contact the Chairman of the University of Akron Awards Committee:
John V. Miller, Jr., Director of
Archival Services, University of
Akron, Akron, Ohio 44325
The Immigration History Research
Center of the University of Minnesota has received a grant from
the NHPRC . in support of a project
to locate, survey, and preserve
the records of the International
Institute Movement. First estab·: lished by the YWCA around WWI,
some sixty Institutes have prov~ded a wide range of services to
immigrants in cities throughout
the country. _The project will
seek to locate Institute records.
Upon completion of the survey a
guide to Internati~nal Institute
records will be published; Working with local historical agencies, the project will seek to
secure the deposit of Institute
records in appropriate depositor-

ies. Persons with information
regarding International Institute records are asked to contact:
Nicholas V. Montalto, Immigration History Research Center,
221 68th Street, Brooklyn, New
York 11220 (212) 745-6275.
The Temperance Microfilm Project
of the Ohio Historical Society
ended in August and the microfilm and guide to the material
will soon be available. The
Early Ohio Political Leaders Project was completed during the
summer and the microfilm and a
guide are now available for purchase. THE OHIO COUNTY RECORDS
MANUAL will be published in
December 19 7 7 o
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COUNTY ·couRT RECORDS
An Ohio
History Research Tool
By Stephen E. Haller
Court records created at the
county level in each of Ohio's
eighty-eight counties contain an
abundance of primary source material documenting individuals
and events of Ohio's past. Because these records are created
in the course of court proceedings and legal practice, methods
of research heretofore unique to
most historians and researchers
must be employed. Archivists
should be aware of both the methods of research required and the
kinds of information contained in
Ohio's local court records. The
entire history cornmunity--historians, genealogists, museum
curators, site preservationists,
students, and casual researchers
--can benefit from this information.
The interrelated records
series documenting the majority
of court activities include:
Appearance Dockets (bound volumes), Case Files (papers), Journals (bound volumes; sometimes
called Minutes), Records (bound
volumes; sometimes called Final
Record or Law Record), and the
General Index (bound volumes;
sometimes called Plaintiff & Defendant or Direct & Reverse).
Separate records exist for some
unique functions later in the
court's history, such as notaries
and justices of the peace commissions, naturalizations, licenses,
etc., but the majority of court
activity in the nineteenth century can be researched by using
the major records series. The
two court systems which are of
10

most ~~importance· to the history
communi ty are the Co mmon Pleas
Court and the Probate Co'u rt. The
former has original crimin al and
civil jurisdiction in each county
i nvo lvin g state laws and common
law, and the Proba te Court is
primar ily responsible for the
settleme nt of estates and recording marriage s. The Common Pleas
included Proba te matters until
1852, when thenewOhio Constitution established a separate Probate Court.
A Common Pleas Court case
generally is initiated when an
atto rne y for a plaintiff files a
pleading for certain action to be
ta k e n by the court on his client's behalf (on behalf of the
State of Ohio in criminal cases).
This causes the Clerk of Courts
to create a numbe red Case File,
into which all subsequent filings
and entries will be placed. In
addition, the Clerk m~kes an entry in the Appearance Docket on
the day on which the case began;
this notation initially includes
the c'ase number, names of litigants, and the type of case. All
subsequent actions concerning the

case are noted on the same page

or following pages. Each vo l ume
is usually ind exed in the front.
While the case is in progress and
when it is terminated, the Appearance Doc ket serves as a quick
reference for attorneys and researchers. This record series
can also be used to research subjects, as well as individuals;
types of crime, trials, civil cases, etc. Many of the original
papers are lost or misplaced over
time. Separate dockets are used
for civil and criminal cases.
The Clerk records the names of
plaintiffs and defendants in the
General Index, which leads directly to the Case Files. Therefore, the Appearance Docket rather than the General Index is the
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The Clerk records the names of plaintiffs and defendants in the General Index,
which leads directly to the Case Files. Therefore, the Appearance Docket rather than the General Index is the key to researching court records.

key to researching court records;
in some counties, the docket also
serves as the index to the files.
After a case is settled at the
county level, a copy of transcript of nearly all of the documents filed or entered is made
into the Record. This record
series is subdivided into civil
records and criminal records. A
separate Chancery Record may exist for 19th century real estate
cases. The actual decision or
entry made by the court is also
duplicated in the form of a journal entry in the Journal. Early
19th century Journals and Records, in addition to including
court case information, often
served as registers for miscellaneous papers filed and licenses
issued, many of which were later
recorded in separate records series. Examples of historical information recorded include: naturalization certificates, ferry
operators' licenses, store li-

censes, peddlers' licenses, tavern licenses (to sell at private
residence), notaries' commissions, justice of the peace commissions, ministers' licenses,
marriages, election returns,
oaths and appointments of officials, births, deaths, testimonials, and wills. The Record and
Journal are usually indexed in
each volume. The same basic records series exist when a case is
appealed from the county level.
The Court of Appeals records are
also located in the Clerk of
Courts office. The Court of Appeals had other names in the 19th
century, which the researcher
should be aware of: Supreme
Court (ca. 1803-1952, which also
had original jurisdiction in divorce cases and capital cases
then), District Court (ca. 18521884), and Circuit Court (ca.
1884-1912) • Because the Clerk of
Courts was the Canvasser of Elections prior to !892, many early
Continued on back cover

COUNTY LAND RECORDS
A Resource for the
Genealogists
By Edward McConnell
Any project which seeks to
uncover information pertaining to
family lineage, property possession, or social standing in the
community must ultimately turn to
county land records. The two offices responsible for keeping
land records in the county are
the recorder and the auditor.
Although the information in both
offices tends to overlap with regard to land records, it is the
recorder who is responsible for
the recording of all land transactions and the auditor whose
concern for land records falls
Plat maps such as the one above serve
mainly in the area of assessment
to aid the researcher in his quest for
and taxation.
information.
When Ohio entered the Union
the office of recorder was cre1894 the Power of 2\.ttorney Record
ated to make record of all land
was removed from the Deed Record
transactions and to keep record
of all instruments and writing ~ .- and maintained as an individual
required by law to be recorded.
record series.

As a result of these duties, the

Deed Record becomes the most vital of all land records. The
early Deed Record often included
not only deeds but mortgages,
leases, powers of attorney, plat
maps, wills, liens, and easements. One can also find servant
indentures and slave manumission
records in some deed records.
As more and more people moved into Ohio and transferred land
at a greater rate it became impossible to put all the information into the Deed Record. By
1805 recorders were keeping a
separate Plat Map Record.
In
1851 an independent Mortgage Record was created and in 1865 a
separate Lease Record had appeared. This trend continued as in
12

As more records were created

it became imperative to index
each record series to assure ease
in location of iriformation. In
each recorder's office the researcher can find separate Index
to Deeds, Index to Mortgages, Index to Leases, and Index to Plats.
These records are maintained chronologically by series an~ alphabetical by volume. Some recorders maintain separate index record series such as Index to
Deeds--Direct and Reverse, Index to Mortgages--Direct and Reverse. No matter how these records are arranged they serve to
aid the researcher in his quest
for information.
Another finding aid not created in each county because of

the expense in setting one up or
lack of need is the Abstract of
Deed Record. This record is broken down into separate volumes
for each village, city, or township in the county and gives : the
owners name and property number.
Where available this is a useful
record and is of immense aid to
the researcher.
A record series created by
the recorder but having nothing to
do with the land is the Soldiers
Discharge Reqord. This record
has been maintained since the Civil War and contains the name,
county and state of residence of
the soldier, date oath was taken,
name of regiment and commanding
officer(s), date of enlistment,
term of service, date of discharge, and reason. This record
has high potential for genealogical researchers.
While the county recorder's
records deal primarily with land
transactions it is the county auditor who is responsible for recording all land transfers and
for the assessment of property
for the purpose of taxation. The
auditor has existed on the county
level since 1821. This office
was created for the purpose of
creating a list of all lands subject to taxation and to maintain
a tax duplicate for that reason.
Like the early Deed Record
the auditor's Tax Duplicate is a
kind of a potpourri of information that is often included on a
hit or miss basis. The main
types of information found in the
Tax Duplicate are name of property owner, tax district, range,
section, township, description of
the land, and the total value of
the land and amount of taxes due.
In the early records information
concerning delinquencies, personal property tax, and areas of one
county that due to boundary changes became part of a new county
are included.
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Another record that can help
researchers identify land holdings and value is the Reappraisal
Record. This record was created
every ten years until 1925 and
contains name of owner, tax district, range, section, and township, description of real estate
and often includes plat maps.
This series is broken down into
separate volumes for each village, city, and township thus
making it easier to locate a particular parcel of land if one
knows the general geographical
location.
The last major land series
held by the auditor is the Transfer Record. This series is maintained by each county auditor
since no land can be transferred
without payment of the transfer
fee. This record contains the
names of the buyer and seller, a
description of the real estate,
location, and the consideration.
All the above mentioned auditor's
records are self-indexing.
There can certainly be no
question that much of the information that has been described is
available in other records, may
be overlapping, or is just too
insignificant to bother about.
However, knowing that it is there,
where to look, and having the
ultimate choice to use it or not,
is the most valuable point that
this short narrative has tried
to convey.
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election records exist in Common
Pleas (Poll Books, Abstracts,
Enumerations, etc.).
In the Probate Court, the
General Index proves more useful
than in the Common Pleas Court,
primarily because an individual
is usually the subject of research in this court. Otherwise,
the same research methods used in
the Common Pleas Court can be applied. The Appearance Docket,
however, is still useful in identifying what papers should be located in the Case Files (e.g. determining if a will was filed).
Probate Court Case Files are unfortunately the frequent target
of doc,ument thieves, because the
papers contain the original signatures of the person being researched. The Record can often
fill in gaps in the Case Files;
separate Will Records and Marriage Records usually exis:r:-The
Probate Court kept Naturalization
Records after 1852 also, but
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stopped in 1906, when the u~s.
Government took over this duty.
Probate Court Journals, in addition to containing court entries,
also include a variety of miscellaneous information after 1850,
much like the Common Pleas Journals do prior to 1850. The~
'searcher should always be aware
that many Probate matters before
1852 are covered in Common Pleas
Court.
The preceeding framework
and accompanying diagram can assist the archivist and researcher
in achieving access to the wealth
of historical information documented by Ohio's local court
records.
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