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GUIDELINES FOR CONTRIBUTORS
SUBMISSION RULES
All contributions must be submitted in English. For
authors whose native language Is not English, It is
highly recommended to check the article for linguistic
correctness with the help of a professional copy-editor.
Any manuscript submitted to ASK must be an original
work that has not been published before. ASK
considers unethical the practice of simultaneous
submission of the manuscript to another publication,
neither in English nor in another language. All major
findings of the manuscript that have been made by the
authors themselves, or by their collaborators, and that
has been or will be published elsewhere must be clearly
identified and specified in a letter announcing
manuscript submission to ASK.
Both ghostwriting and guest authorship1 are regarded
by ASK as unethical and the publisher is obliged by
Polish law to prevent such manuscripts from appearing
in their journal. In this regard, we require two
statements in the letter announcing manuscript
submission. First, that all parties - institutions or
individuals- other than the authors of the manuscript
who had significant contribution to this manuscript
must be mentioned in an acknowledgement footnote
or elsewhere in the manuscript. Second, that all authors
had substantial contribution to this article, and no
author acts as a guest.

for blinded review must not include the title page,
authors' names or affiliations, or any other identifying
information. This document for reviewing must start
with a title, an abstract with minimum 150 to maximum
250 words, followed by 3 to 6 key words. The body of
this document should consist of the following parts,
each starting from the title page: the text of the
manuscript, footnotes, references, appendices, tables,
charts and graphs. The latter three are optional.
The second document is the manuscript's cover page
containing the title, author's name and institution must
be enclosed as a separate file. A footnote to the title
page containing the acknowledgments, the names and
numbers of research grants and any other data that
could be used to identify the author must also be
placed only in this file. A brief, one-paragraph
biographical note must be enclosed for each author
describing their current institutional affiliation, research
interests, and last publications. Biographical notes must
be part of the file containing cover page information.
The authors are responsible for copyright permission
when reproducing materials published elsewhere.
By submitting a manuscript, the authors agree to
assign copyright to the Polish Academy of Sciences.
After publication, the authors receive one copy
of the journal.

(Continued on inside back cover)
ASK adheres to a rigorous double-blind reviewing
policy and uses anonymous peer reviewers for
manuscript evaluation. Remove or rewrite any text that
identifies you as the author; when citing your own
work, write "Kolaynska (2oon argued that..¥• but do
not write "I argued that (Kolaynska 2oonM..• Remove
any identification of you and your affiliation from the
computer file (In the file name, the file's and
document's properties, history of usage etc.). All
contributions are initially reviewed by the Editor and
only those that meet editorial and scientific standards,
and follow ASK's scope and aims, will be processed for
external review.
The author must prepare a manuscript for blinded
review, which consists of two separate documents. The
first document is the text of the article. This document

1 A 'guest author' Is a person wllose name Is listed among dle authors

but who had no significant cont~butlon to the artlde.
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(Continued from inside front cover)

MANUSCRIPT FORMAT
All electronic files should be composed In a word
processing format. Manuscripts received by ASK that do
not adhere to these guidelines may be, at the discretion
of the Editor, rejected without further review.
Text must be double spaced with margins of 2,5 em
(1 inch), and page size A4. Manuscripts in 'Letter' size
(8.5 by 11 inch) should not be used. Use a proportional
typeface font, like 'Times New Roman', 12-point size.
The length oft he manuscript should not exceed 8,000
words.
Tables must be consecutively numbered: 1, 2, 3,... The
title of each table should briefly and accurately identify
its content and must be unique for each table. Column
headings should be as short as possible. All relevant and
important information (e.g. sample size) should be
submitted in a note below the table or noted clearly in
the text under an easily Identifiable heading. Footnotes
to table cells should be marked with lower case letters:
a, b, c,.•• Footnotes Indicating the significance level
should use asterisks (not letters). Each table should start
from a new page.
Charts and graphics may be developed under any
software and then embedded as picture objects into
the manuscript. All charts must be titled and numbered
as Figure 1, Figure 2, etc. Place all tables and charts at
the end of document and provide clear references to
them in the text.
Except in tables, charts and graphs, ASK prefers
endnotes to footnotes. Endnotes should be collected
after the end of the text, before the references. We
remind you to limit the number of footnotes and
endnotes.
The references format should follow the A5A style
(www.asanet.org/). For more Information,
please see the website for ASK
(www.AskResearchAndMethods.org).
Please attach the DOl numbers, If available.

ADDRESS FOR MANUSCRIPT SUBMISSION
All manuscripts must be submitted electronically
to the Editorial Advisor of ASK
(AskResearchandMethods@gmail.com).
An announcement letter addressed to the Editor in Chief
that requests that the manuscript be considered
for publication must be electronically signed by one
of the authors and must accompany the electronic files,
following the requirements specified above.
The announcement letter may be in the body of an e-mail.
No paper copy is required.
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