undergraduate

The Ohio State University offers many programs to
undergraduates. Available programs of study, the
degrees offered, and the organization of the instruc
tional departments are shown in this Bulletin.
The student has considerable freedom in plan
ning a program. To complete work for a bachelor’s
degree, he must take certain required courses, but
he will find that he can include electives and, in
certain cases, substitute courses for courses specified
in a program. The superior student, in addition, has
opportunity to take examinations for advanced stand
ing. The student is enabled, in several ways, there
fore, to design a program around his own particular
interests and abilities.

information
ADMISSION P R O C ED U R ES AND
R EQ U IR EM EN TS
Packets of materials to be used in applying for
admission to The Ohio State University are available
from the Director of Admissions, The Ohio State
University, 102 Administration Building, 190 North
Oval Drive, Columbus, Ohio 43210.
Freshman Admission
The Ohio State University urges every high school
senior applying for admission to the University as a
freshman to send in an application as soon as pos
sible after October 1 of his senior year. Applicants
clearly admissible may be granted certificates of
admission pending receipt of the final year’s grades.
Because of the exceptional advantages available
to students, The Ohio State University is recom
mending that freshmen begin their academic ca
reers in the Summer Quarter.
Summer offerings are being expanded, thus giving
high school graduates an advantage as they continue
regular university work in subsequent quarters. Ad
ditional guidance and counseling, smaller classes,
freedom from many extracurricular influences, and
the availability of adequate residence hall space
makes it possible for the University to be of greater
service to students in the Summer Quarter; and
makes this quarter a popular one for students who
rank high in their high school classes.
The University invites every applicant to visit
the campus. For those interested, guided campus
tours originate from the Admissions Office Monday
through Friday at 10 a . m . and 2 p . m . and on Sat
urday at 10 a . m . Admissions Office personnel are
available for consultation from 9 a . m . to 5 p . m .
Monday through Friday, and from 9 a . m . to 12
n o o n on Saturday.

Application Procedures for High School Seniors
If you are a high school student applying for admis
sion as a freshman at The Ohio State University:
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1. Complete the general application for admission
form and the application fee card. Attach a $5
check or money order (DO NOT SEND
CASH) as your application fee.
2. Have a licensed physician complete the medi

cal examination report form.
3. Place the completed application form, the
completed application fee card, the $5 check
or money order, the completed medical exam
ination report form, and the secondary school
transcript form in the large, self-addressed
envelope and take the envelope, with proper
postage affixed, to your principal or head
master or counselor. Your school will complete
the secondary school transcript form and mail
all forms to the University. Applications must
be received by the Director of Admissions on
or before the following deadline dates in order
to avoid penalty: September 1 for the Au
tumn Quarter; December 1 for the Winter
Quarter; March 1 for the Spring Quarter;
June 1 for the Summer Quarter. Applications
received within the 10-day period following
the above closing dates must be accompanied
by a $5 late application penalty in addition
to the regular application fee.
Upon receipt of all items required, the University
will soon thereafter notify you of action taken upon
your application. Applicants who are seniors in
high school may be admitted with the condition that
requirements for admission to the University are
fulfilled during their senior year. With a letter of
conditional admission, the applicant will receive a
supplementary high school transcript form. This
form is to be taken to the school office for the
school’s use in reporting your final senior grades to
the University.

Requirements for Admission as a Regular
Undergraduate Student
For admission as a regular undergraduate student, a
candidate must be a graduate of a first grade high
school (or equivalent preparatory school), or must
have passed equivalent entrance examinations. He
must present a minimum of 15 high school units,
and he must meet the special requirements of the
college he desires to enter, subject to such conditions
as that college may permit.
Generally, graduates in the lower third of their
high school classes have greater academic problems
than those students whose attainments are higher.
Thus, any applicant in this category is given a
special warning of this fact when his application is
received and processed. He and his parents or guard
ian are so informed before final registration and pay
ment of fees are completed. Notification of this
special warning is presented to the dean of the
college to which the student seeks admission.
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Freshmen ranking in the lowest third of their high
school classes may enter the University in the Sum
mer, Winter, or Spring quarters, but not in the
Autumn unless they score in the upper two-thirds on
the American College Test.
All course work offered by the University is based
on the assumption that a student has the background
and proficiency required, before admission, which
will permit him to begin the courses required in
his curriculum. The student whose preparation is
inadequate, particularly in the areas of English
grammar and composition and in mathematics, in
cluding algebra, as demonstrated by placement tests,
must correct his weakness by registering in and
passing designated courses. (An additional fee is
required for each remedial course.) The number of
credit hours required in remedial courses will be
added to the total hours required for graduation.
English—The student needing to schedule a reme
dial course ( See English 400 in Courses of Instruc
tion) must pass the course before registering for
any regular English course.

Mathematics—The student needing to schedule a
remedial course (See Mathematics 400 and 401
in Courses of Instruction) must pass the course
before registering for physics, chemistry, or any
other course in mathematics, or within three quar
ters after entering the University as a student.
History—A candidate for admission should present
at least one unit in United States history, or
history and civil government. If he lacks this unit
he must register for a five-hour course in Amer
ican history or satisfy the requirement by profi
ciency examination or by other approved equiva
lent means.
Every freshman and undergraduate transfer stu
dent entering The Ohio State University for the first
time, excepting transient students, must present
scores on the American College Test (ACT). The
purpose of the test is to obtain a measure of the
individual’s academic aptitude and to aid in his
placement in certain required courses. If you are
applying for admission, ask your high school prin
cipal or guidance counselor for further details about
the test. The ACT test is administered each year at
approximately 70 testing centers in Ohio and in
many locations in other states.
For further information, a student should consult
specific college requirements and areas in this section
entitled Proficiency Tests and Academic Aptitude

and Course Placement Tests.

Medical Examination Requirement
All first admission applicants to the University must
complete and submit the medical examination report
(Form 2 in the packet of materials available from
the Admissions Office) as a procedure for admission.
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Any licensed physician may complete the report
which will be evaluated by the University Health
Service.
The University reserves the right to require any
additional medical examinations deemed necessary
to safeguard the health of the University community.
The right to refuse admission to, or to dismiss a
student from, the University is reserved if the
medical examination indicates that such action is
advisable. Admission may also be denied a student
who refuses to submit to a medical examination.
Exceptions to this rule can only be made upon
decision of the University Health Service and the
Admissions Board.

Admission with Advanced Standing—
Transfer Students
An undergraduate student with a satisfactory aca
demic record in another college or university of
recognized standing is eligible to apply for admission
to The Ohio State University. Acceptance of such
applicants is determined after careful consideration
by the Admissions Board of the applicant’s previous
academic record and his proposed program.
The Admissions Board will not make an evaluation
of courses in advance of receiving a completed appli
cation, including the application fee, the medical
examination report, and a transcript from each col
lege or university previously attended.
In general, an undergraduate applying for admis
sion to advanced standing will be admitted only if
his record indicates that he has maintained at least
a C average in all college-level courses undertaken
and if he is in good standing with all colleges or
universities previously attended. If the applicant is
deficient in high school units, the deficit will be
made up from his college credits if necessary.
The Director of Admissions may admit an appli
cant who does not fully meet this standard pro
vided his record is one that shows progressive
improvement.
Students admitted from institutions whose en
trance requirements, programs, and grading systems
are equivalent to The Ohio State University may
receive full credit for their past work. However, the
student must take such subjects in his program as
have not been covered by equivalent work.
If admitted, the student will receive an official
evaluation of Ohio State credit given for work com
pleted elsewhere. This evaluation will be reported
in quarter credit hours. Semester credits are con
verted to quarter credits by multiplying by 3/2. To
convert quarter credits to semester credits, multiply
by 2/3.
Pre-registration placement testing in English and
mathematics is required of all admitted candidates
who do not present sufficient college-level credit in

these areas to demonstrate English and/or mathe
matics proficiency.
Acceptable course credits earned in another insti
tution are recorded on the student’s permanent
academic record, but grades are not transferred to
this record. Only work completed at The Ohio State
University is included in the Ohio State grade-point
average.
Correspondence and extension work up to 30
credits may be applied toward an Ohio State degree,
provided the credit is earned at a standard ac
credited college and is acceptable toward a degree
at that institution. The Ohio State University will
grant credit for certain college-level U.S. Armed
Forces Institute courses. Credits are not awarded for
achievement on the General Educational Develop
ment tests, although such test results may be used
as a basis for admission.

A pplication P rocedures fo r Transfer Students
If you have had some college-level work and are
applying for admission to The Ohio State University
as a regular undergraduate student with advanced
standing:
1. Complete the general application for admis
sion form and the application fee card. Attach
a $5 check or money order (DO NOT SEND
CASH) as your application fee.
2. Have a licensed physician complete the medi

cal examination report form.
3. Return the completed general application for
admission form, the completed application fee
card, the $5 check or money order, and the
completed medical examination report form in
the large, self-addressed envelope provided in
the packet of materials to:
Director of Admissions, The Ohio State Uni
versity, 190 North Oval Drive, Columbus,
Ohio 43210.
Applications must be received by the Director
of Admissions on or before the following dead
line dates in order to avoid penalty: September
1 for the Autumn Quarter; December 1 for
the Winter Quarter; March 1 for the Spring
Quarter; June 1 for the Summer Quarter.
Applications received within the 10-day period
following the above closing dates must be
accompanied by a $5 late application penalty
fee in addition to the regular application fee.
4. Request the registrar of each college you have
attended to forward to the Director of Ad
missions a complete and official transcript of
your college record. If you are presently
attending a college and wish to secure a
tentative statement regarding your eligibility
for admission to The Ohio State University,
you may ask the registrar of the institution
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you are attending to submit an official tran
script of your work to date for Admissions
Board consideration.
5. If you have had less than one year of college,
ask your high school or preparatory school to
send to the Director of Admissions a complete
record of your grades there.
Upon receipt of all items required, the Uni
versity will notify you of the action taken on
your application as soon as all required items
are submitted.

Admission of Special Students of Mature Years
A person of mature years who has not graduated
from high school may, under certain circumstances,
be permitted to matriculate for special courses for
which he can demonstrate adequate qualification.
The Director of Admissions is authorized to interpret
the phrase “of mature years” to apply to students
of not less than 21 years of age and to modify this
interpretation, or apply it to other students, within
the spirit of these recommendations.
Inquiry concerning such admission should be
addressed to the Admissions Office and must reach
the Admissions Board not later than the first of
the month preceding the opening of the quarter to
receive consideration. A personal interview with
an applicant for admission as a special student is
required.
An undergraduate special student who has com
pleted two full years of college work and who desires
to become a candidate for a degree may be trans
ferred by the Director of Admissions to the standing
of a regular student by one of the following methods:
1. By meeting the entrance requirements of the
College to which he desires to attain regular
standing.
2. By assuming an addition of 45 hours and 90
points to the requirements of his curriculum.
3. By such other adjustments as may be approved
by the Admissions Board and the Executive
Committee of the College concerned.

Admission as a Transient Student
A student in good standing in a recognized college
or university who wishes to enroll in courses at The
Ohio State University for one quarter only, expect
ing to return to his institution at the end of the
quarter, may be admitted as a transient student. His
registration will terminate at the end of one quarter.
Such an applicant will not be required to submit
a full transcript of credits.
The applicant should request that the Admissions
Office send him the application form for students
with advanced standing and a transient student state
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ment form. The transient student statement form
must be filled out by the applicant and sent to his
Dean or Begistrar to be signed and mailed to the
Ohio State Admissions Office. The form includes a
statement that the applicant is in good standing and
that he has the prerequisites to take courses listed.
Transient students meeting all admissions require
ments shall be admitted in such quarter or quarters
as determined by the Admissions Office.
If at the end of the quarter enrolled, the transient
student wishes to remain in this University, he must
secure a complete transcript of credits from his
former college or university and apply to the Direc
tor of Admissions for change of status to that of a
regular student.
Admission as an Auditor
A candidate for admission as an auditor may be
admitted by the Director of Admissions after satis
fying all entrance requirements and paying required
fees. Auditors shall be admitted in such quarter or
quarters as determined by the Admissions Office.
Persons who have been admitted to the Univer
sity and desire to attend classes without receiving
formal credit for courses taken, may register as
auditors.
An undergraduate or professional student may
audit a course upon the approval of the instructor
in charge of the course and the chairman of his
department or the director of his school. A graduate
student may audit a course upon approval of an
adviser, provided the instructor in charge of the
course assents.
Admission of International Students
A prospective student should write to the Direc
tor of Admissions, The Ohio State University, 102
Administration Building, 190 North Oval Drive,
Columbus, Ohio 43210, for an application for ad
mission.
The international student should complete the
forms for admission and return them to the Direc
tor of Admissions at least six months in advance of
the beginning of the quarter in order to allow time
for the interchange of correspondence between the
University and the applicant.
The application is the initial step toward securing
admission to the University. Its sole purpose is to
provide sufficient information to determine an ap
plicant’s eligibility to enter. Under no circumstances
should a student leave home until his application has
been answered and he has received a notice of eli
gibility for admission. Students who are attending
other schools in the United States should not with
draw and plan to come to The Ohio State University
until they have received a definite notice of ac
ceptance.
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Credentials R equ ired
It should be understood thoroughly that an applica
tion must be complete before it will be considered
by the University. This means that all of the
material outlined below must be submitted with the
application or sent directly by the appropriate
university official.
Each applicant must request the proper officer
concerned in each of the institutions that have been
attended previously to send an official transcript of
his record to the Admissions Office. When the
applicant holds a degree from a college or univer
sity, he should submit an official copy of that degree
as a required part of his application. It is the
student’s responsibility to provide certified English
translations of school credentials where necessary.
Two or three letters of recommendation should also
accompany the application.
An application for admission is not complete until
official transcripts, including copies of any degrees,
certificates, or diplomas, have been received by the
Admissions Office. Each applicant must submit a
statement from the Dean or Registrar of the last
school attended giving his numerical rank in his
graduating class.
Specific instructions for applicants living in India,
Pakistan, the British Commonwealth, countries in
the Orient, countries in the Middle East, the African
nations, the European nations, and the Latin Ameri
can nations are included in a printed folder that
will be mailed with the packet of admission appli
cation materials.

whose native language is not English must take the
English proficiency test administered by the English
Language Institute of the University of Michigan.
Further information and instructions will be sent to
each applicant who is favorably recommended for
admission on the basis of his academic record.
As a further evaluation of competence in English,
all students whose native tongue is not English will
be required to take a rigorous oral and written
examination when they arrive at the University
before a program of study is officially approved for
them. Students whose scores on the examination
indicate they need further work in English will be
assigned to one or more special courses in English
or speech—courses for which no credit towards
graduation is given. Depending on their scores,
these students may have academic programs reduced
by as little as one-fourth to as much as three-fourths
of a normal load. In previous years almost one-half
of our international students, most of whom had
studied English for several years in their own coun
tries, have been required to take one or more of the
several courses in English and speech or both. The
international student should realize in advance that
deficiency in English may thus extend the amount of
time he will need to complete his regular academic
program.
The University does not offer elementary courses
in English as a foreign language. A student should
therefore not expect to make up any serious defi
ciencies in English while at the University, but
should arrange to provide himself with a high level
of proficiency in the language before he comes to the
University.

Students N ow in th e U nited States
It is usually recommended that a student in the
United States on a student visa complete his educa
tion at the school of his original choice. If such a
student wishes, however, to apply for transfer to The
Ohio State University, he must fill out the general
application for admission form and present all of
the material mentioned above including the financial
statement and an official transcript from the school
currently being attended. No approval of transfer
will be given until he has completed the term at the
other school and been granted an honorable dis
missal. Letters of recommendation from foreign
student advisers or academic advisers are also
required.

Proficiency in the English L an guage
The Ohio State University, like other American uni
versities, assumes that all its students will have
sufficient competence in the English language to
read their outside assignments, understand lectures,
participate in class discussions, and write their
academic papers. In order to ensure such compe
tence, the University requires that every student

M athem atics Placem ent Test
For information, see University Examinations section.
Passports an d Visas
As soon as an applicant receives Form 1-20 indi
cating admission to The Ohio State University, he
should consult the nearest U.S. consul concerning
the type of visa which will best serve his purpose.
Except for those qualified for the Exchange Visitor
Visa under the Smith-Mundt Act, it is usually ad
visable to secure a Student or (“F ”) Visa. For this
type of visa, the applicant should present, in addi
tion to the statement of admission:
1. A passport which he has secured from his
government.
2. Evidence of adequate financial support.
3. Evidence of proficiency in the English lan
guage.
4. The type of health certificate required by
the U.S. consul.
Sometimes it may appear simpler for the individ
ual to secure a Temporary Visitor’s Visa or an
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Immigrant Visa. However, either of these may result
in complications after he arrives in the United
States. A student with a Temporary Visitor’s Visa
may not accept remunerative employment and may
be required by the U.S. Immigration and Naturali
zation Service to change his status at the time he
requires an extension of his Visitor’s Permit. Such
a change will cost him $25. Male students with
Immigrant Visas may be subject to military service
in the armed forces of the United States.

for employment from the U.S. Immigration and
Naturalization Service and his employment must be
recommended by the University. In the case of a
few students establishing superior records during
the first and/or second quarters of study, such per
mission may be secured for the second or third
quarters of residence at The Ohio State University.
However, all students from other countries are urged
to provide sufficient funds for all expenses during
the first year and for at least the major portion of
the expenses during succeeding years.

Financial R equirem ents
An important part of the international student’s
application for admission is a statement concerning
the applicant’s source of funds to take care of ex
penses during the anticipated period of enrollment.
The Ohio State University cannot assume financial
responsibility for students from other countries.
Just how much it will cost at Ohio State depends
in part upon the student. The average student from
abroad will spend at least $850 each quarter for
board, room, books, and University fees. This
amount does not include personal and incidental
expenses such as laundry, toilet articles, bus fare,
living expenses between quarters, clothing, enter
tainment, etc. The student who prefers to eat his
dinner in downtown restaurants undoubtedly will
spend more than $850 a quarter for fees, board, and
room. There are three quarters in the academic year
(approximately October 1 until June 10) and four
quarters in the calendar year.

Transfer of Funds
All students planning to study outside their own
countries should be familiar with procedures for
sending money abroad. Most governments restrict
the purchase of American dollars.
There are two important steps for international
students to follow in planning to finance their educa
tion in the United States. Each student should:
1. Consult his own government about its regu
lations and procedures for sending money to
the United States.
2. Plan to bring enough money to the United
States to take care of his transportation, uni
versity fees, and living expenses until his
government will release funds and send them
for his use here.

Em ploym ent
Except for those awarded assistantships by The Ohio
State University, a prospective student should not
expect to earn a portion of his expenses during the
first academic year of study in the United States.
A student with an “F ” visa must secure permission
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A cadem ic A ptitude and
C ourse Placem ent Tests
Every undergraduate student, excepting transient
students, attending the University for the first time,
is required to take an academic aptitude test under
the supervision of the Orientation and Testing
Center. He shall also take such course placement
tests as are required by the appropriate college or
department. The taking of this test by students
entering the School of Optometry, the Graduate
School, the Professional Division of the College of
Engineering, or the Colleges of Dentistry, Law,
Medicine, Pharmacy, or Veterinary Medicine, shall
be optional with these schools or colleges.
Placement tests are administered quarterly in sev
eral departments to test the adequacy of high school
preparation and allow the student to be placed in
the highest college course which he is able to carry
with a probability of success. In some instances,
superior performance on a placement test will result
in the granting of Examination (Em) credit for the
relevant course, with placement at an advanced
level.
All entering freshmen and those transfer students
who do not present English and mathematics credits
from their previous schools must take the English
and mathematics placement tests before their first
quarter schedules can be prepared. Placement tests
are given also in chemistry, foreign language, typing,
and shorthand at the beginning of each quarter for
students enrolling in these subjects for the first time.

Proficiency Tests
Proficiency tests are used to measure exceptionally
good preparation in high school or through inde
pendent study outside of class and may be arranged
by any qualified student with the chairman of the
appropriate department. The department or school
in which the course is being taught has full authority
to permit such examinations and to establish the
level of performance to be attained. When a student

REGISTRATION PROCEDURES

successfully attains this established level, the depart
ment chairman may recommend Examination (Em)
credit for the course covered by the proficiency test,
and notify the student’s College of such earned
credit.
Proficiency tests offered by many departments of
instruction at the freshman level are administered on
certain days each quarter by the Orientation and
Testing Center, 300 Student Services Building, 154
West 12th Avenue. Information concerning these
centrally administered tests is mailed to all new
students along with their notice of final admission,
and they are invited to take proficiency tests on the
day following their scheduled Orientation Program.
Notification of the results of these tests is made
through the department of instruction.

M athem atics Placem ent Test
All entering freshmen and those undergraduate
transfer students who do not present university level
mathematics credit from their previous schools must
take the mathematics placement test before first
quarter schedules can be prepared.

A dditional Testing Requirem ents
Applicants for admission in the Department of Busi
ness Organization or the Department of Accounting
at the graduate level are currently being required to
complete an additional step in their application if
they are found to be qualified for admission on the
basis of their academic record. All applicants are
required to take the Admission Test for Graduate
Study in Business which is given in many countries
of the world. Students seeking admission in those
fields must plan to take this test and will be advised
accordingly following a preliminary review of their
application by the Admissions Office.
In some cases in which there are questions con
cerning a student’s potential for further study at
the graduate level, an applicant may be asked to
take the Graduate Becord Examination. This test is
given in many countries of the world and is designed
to give the Admissions Office important information
concerning the student’s educational background and
general scholastic ability. Where it is found to be
advisable, a student will be so informed following
a preliminary review of his application by the
Admissions Office.
A student should understand that in cases in which
testing is found necessary, in addition to the English
Proficiency Examination required of all applicants
whose mother tongue is not English, it will delay a
final decision on the application. This should be
taken into account in making plans for study in the
United States.

O RIEN TA TIO N AND
W E L C O M E PROGRAMS

All new undergraduate students are required to
attend both the Orientation Program and the W el
come Program, held each quarter of the school year.
Information regarding these programs is sent out
with each final notice of official admission to the
University. Further inquiries about Orientation Pro
grams should be addressed to: Orientation and Test
ing Center, Student Services Building, 154 West
12th Avenue, The Ohio State University, Columbus,
Ohio 43210.

Orientation Program
All projects necessary for registration and scheduling
of course, including required placement tests, are
provided in the two-day Orientation Program held
each quarter prior to the start of the regular aca
demic schedule. These two-day programs extend
over several weeks during July, August, and Septem
ber. Scheduling material distributed during the pro
gram, is completed at the College Office after place
ment testing is completed.
New students in Professional Schools, the Grad
uate School, those in undergraduate colleges who
have earned four-year degrees elsewhere, and new
transient students, may be excused from the Orienta
tion Program. Undergraduate students from other
institutions entering with advanced standing will be
notified as to the orientation testing required of
them.
W elco m e Program
In addition to the orientation program, each new
student is required to participate in the W elcome
Program held each quarter, designed to acquaint
him with the campus, his undergraduate College,
and other newcomers; a special two-day program is
held at the beginning of the Autumn Quarter.
Women enrolling as freshmen or at advanced
undergraduate levels are required to register at that
time with the Dean of Women’s Office during the
Welcome Program.

REGISTRATION PR O C ED U R ES

Schedu le C ards for Registration
Students in residence:
Summer and Autumn schedule cards for registra
tion are distributed by Registrar.
Winter and Spring schedule cards are distributed
to undergraduate and professional students by
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the student’s College office. Graduate students’
schedules are distributed by the Registrar.
All new students:
Schedule cards are distributed by the Registrar.
Students formally schedule their programs of study
for one quarter at a time; they should, with their
advisors, informally plan several years ahead.

Presentation o f Study Program
Students in residence:
Spring and Summer students present program for
Autumn on or before August 31st.
For all other quarter deadline dates, consult the
University Calendar.
Penalties:
$5 will be assessed for the first day and $1 for
each succeeding day past the deadline date to a
maximum of $10.

Changes in A pproved Schedules
To add courses:
Before the first Saturday noon after classes begin—
Permission of College office.
After the first Saturday noon after classes begin—
Permission of instructor, department chairman,
and dean of the student’s college.
To drop courses:
Withdrawal from a course after the start of the
quarter is permitted only to adjust for unavoid
able errors in registration, failure in prerequisite
courses, official changes in publicized quarterly
offerings or other conditions beyond the control of
the student.
For additional information refer to: WITHDRAWAL
FROM COURSE PROCEDURES p. 57.
Time changes:
Permission of department only.

Scheduling Programs
Students should consult with counselors or advisors
in their College offices prior to the release of pro
gram cards to plan their selections of classes.
CAUTION: Students expecting to fulfill require
ments by taking courses in the evening or during the
Summer Quarter are cautioned that the offerings
during those periods are limited. In preparing sched
ules, such students should consult the current Time

Schedule.
Inter-C ollege Transfers
Students in good standing in one college of the
University who wish to transfer to another college
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within the University should consult a counselor in
their new college before completing the transfer and
before submitting a schedule card for approval. The
official transfer from one college to another is made
by application to the Admissions Office.
Students who have been denied further registra
tion in one college of the University may not be
admitted to another college on this campus except
by petition approved by the Executive Committee
of the college they wish to enter.
A transfer to an undergraduate college of the
University must be completed not later than 10
days before the first day of classes of the quarter
the transfer becomes effective.

R eschedu led Courses
Each department is authorized to administer place
ment examinations to students enrolling for the first
time in a course offered by that department. Follow
ing such placement examinations, a department may
instruct the Secretary of the College in which the
student is registered to change such student’s enroll
ment either to a more elementary or to a more
advanced course.
If, within the first four weeks of a quarter, a
student’s previous preparation is demonstrably in
adequate for a course in which he originally enrolled,
the department concerned is empowered to instruct
the college in which that student is registered to
remove the course from the student’s schedule and
replace it with a more suitable one.

C redit for R eschedu led Courses
Credit for all rescheduled courses resulting from
action under the rescheduled course rule shall count
toward the fulfillment of graduation requirements
unless: (a) the student has previously earned Uni
versity or College Credit (or in a foreign language,
either university, college or secondary school credit)
in a course having substantially the same subject
matter content, or (b) the substituted course is one
which the department, with the approval of the
Council on Instruction, has established for students
with inadequate preparation for college-level courses
of that department.

Payment o f F ees
Fees are due and are to be paid as soon as fee cards
have been received from the Registrar. Early pay
ments are encouraged for the convenience of both
the student and the University.
For additional information, see Fees and Expenses
page 22.
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W IT H D R A W A L PR O C ED U R ES
AND PO L IC IE S

UN IVERSITY A CAD EM IC R EQ U IR EM EN TS

Student Responsibility
W ithdraw al from C ourse
Withdrawal from a course after the start of the
quarter is permitted only to adjust for unavoidable
errors in registration, failure in prerequisite courses,
official changes in publicized quarterly offerings, or
other conditions beyond the control of the student.
The student is expected to plan his program care
fully before scheduling and then register for the
specific courses he intends to pursue for the entire
quarter. Deviations from a normally required pro
gram should be discussed with a counselor prefer
ably before scheduling and definitely no later than
the beginning of the quarter.
A request for withdrawal from a course because
of emergency circumstances beyond the student’s
control, such as severe illness or accident or com
parable situation, must be discussed with a counselor
in the student’s college office.
If the request is approved, a change ticket issued
at the college office must be submitted within 24
hours at the Registrar’s Office for a schedule change.

Com pulsory C ourse W ithdraw al
An enrollee of any undergraduate college who fails
to attend a scheduled course before Saturday noon
of the first week of classes, may, at the option of
the department, be disenrolled immediately from
said course. In the event a department chooses to
take such action, it will be the responsibility of the
department chairman to notify the student’s college
office. A change ticket removing the course from
the student’s schedule will be prepared in the col
lege office, and a copy shall be forwarded to the
Office of the Registrar (Faculty Rule 41.07).

W ithdraw al from th e University
A student who desires to withdraw from the Uni
versity must apply to the Dean of his College for
permission to withdraw. If the student severs his
connection with the University at any time during
the quarter without communicating with the Dean
of his College, he will be marked as having failed in
all of his courses for the quarter.
No student may withdraw from the University
within two weeks of the beginning of examinations
unless the reports of his instructors show that his
record to date is satisfactory.
When a student withdraws from the University
during a quarter his parent or guardian shall be
notified of the fact by the Secretary of the College
(Rule 47.01).

The student is responsible for knowing his own
standing scholastically in reference to the published
regulations and standards of the University and of
his college.
Copies of the Official Student Handbook of Rules
and Regulations are available at the Registrar’s
Office. Each student should be familiar with the
contents of this booklet.

T h e M arking and the Point System
The grade marks given in all colleges of the Univer
sity are as follows:
A
Highest quality of passing work; for each
credit hour, 4 credit points shall be allowed.
B Second quality of passing work; for each
credit hour, 3 credit points shall be allowed.
C Third quality of passing work; for each credit
hour, 2 credit points shall be allowed.
D Lowest quality of passing work; for each
credit hour, 1 credit point shall be allowed.
E Failed.
This mark indicates (1) that the
student has done failing work or (2) that he
was absent from the final examination with
out excuse and his work in the course did
not justify a passing mark. Credit for a
course in which the mark E has been re
ceived can be obtained by repeating and
passing the work in class. (See Faculty Rule
37.09)
S
Satisfactory. This mark shall be used as a
final mark only for: (1) a graduate student
who has progressed satisfactorily in his thesis
or dissertation research, or who has com
pleted satisfactorily his thesis or dissertation
research, or (2) a graduate student who has
completed satisfactorily a special problem
or minor problem course in which the in
structor works directly with the individual
student. Even though in some courses, such
as those designed to give clinical experience,
an instructor may work directly with an in
dividual student, the grade S will not be
used unless the course is clearly based on a
unique problem assigned to the individual
student.
The grade P (Progress) may still be used for
work on a problem that is to be continued,
but upon the completion of the given
problem by a graduate student, such “Pro
gress” grades will be removed by either S
(Satisfactory) or E (Failure). A graduate
student in such research or problem course
who does not complete his work satisfactorily
shall receive the mark of E (Failure).
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Progress. The mark of P (Progress) may be
used to indicate that work of a satisfactory
quality, as far as it has gone, has been done
in a special or minor problems course, or
seminar course that is scheduled to continue
through a subsequent quarter. A final grade
must replace each "Progress” report when
the work is completed.
Incomplete.
Section 1. An 7 indicates (1) that the work
of the student in the course is qualitatively
satisfactory, but that for legitimate reasons
a small fraction remains to be completed;
or (2) that the record of the student in the
course justifies the expectation that he will
obtain a passing mark, but he has been un
avoidably absent from the final examination.
Section 2. The mark I shall be reported on
the grade card together with the mark which
the Registrar is authorized to enter on the
student’s official record if the work is not
completed and a different mark reported to
the Registrar in the manner and within the
time hereinafter provided. The instructor
shall also furnish the Chairman of the De
partment or the Director of the School with
a statement of the work required to be
completed.
Section 3. The student must complete the
work and the instructor must report the
final mark at the earliest possible time, but
not later than six weeks following the end
of the quarter in which the 1 was received.
Upon the petition of the student within the
six weeks’ period, the Executive Committee
of the College in which the student is en
rolled (or, if not enrolled, of the College of
last enrollment) may for good reason allow
a student additional time in which to com
plete the work. Generally, this shall not be
longer than the end of the quarter following
the quarter in which the 1 was received.
Any decision of the Executive Committee
extending the period shall set forth the time
in which the student shall complete the work
and a copy of the decision shall be forwarded
to the Registrar.
Section 4. As soon as the incomplete work
has been made up, the instructor, or in the
case of his absence from the University, the
Department Chairman or the Director of the
School, shall file the proper mark in the
Registrar’s Office. Until such time as the
final mark is recorded, the credit hours in
the incompleted course shall not be counted
or considered for any purpose except that
of men’s intercollegiate athletic eligibility.
Section 5. In no case shall a student who
has received the mark I be permitted to

repeat the course in which such mark was
received until such time as the one I has been
removed in the manner hereinbefore pro
vided, and then only in such cases as fall
within Faculty Rule 37.09.
R
Audit. This mark indicates that the student
has registered to audit the course. No credit
hours shall be awarded for this mark. (See
Faculty Rule 37.11)
T Temporarily excused. This mark applies only
to Military, Air or Naval Science, Physical
Education, or Health Education. No credit
hours shall be awarded to a course in which
a student receives a T mark.
X Permanently excused. This mark applies only
to Military, Air or Naval Science, Physical
Education, or Health Education. No credit
hours shall be awarded to a course in which
a student received an X mark.
Em Examination.
Section 1. This mark indicates credit given
to students registered in the University on
the basis of examinations taken prior to or
after admission to the University. The level
of achievement which must be demonstrated
by the student on these examinations in order
to receive Em credit shall be determined by
the Department or School in which the course
for credit is being given is taught. This
credit, up to a maximum of 30 quarter credit
hours, shall be assigned only upon the author
ization of the Chairman of such Department
or the Director of such School and with the
approval of the Executive Committee of the
College in which the student is registered.
Additional examination quarter credit hours
may be assigned in the same manner but
only with the prior approval of the Faculty
Council.
Section 2. Examination credit shall not be
given to a student for a course in which he
has received a mark at this University. No
credit points are allowed for courses in
which a mark of Em is given.
K
Credit. This mark shall be used for work
credited from other institutions and service
schools and by the Director of Admissions
only. K credit shall be counted as hours only
and shall not be considered in determining a
student’s point-hour ratio under Faculty Rule
37.05.

R epetition o f Courses
A student who has received a mark of E in a
required course at this University may repeat the
course for credit only as provided in Faculty Rule
37.07. A student who has received a mark of E
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in any other course at this University may repeat
the course for credit at his option.
An undergraduate or professional student who
has received a grade of D in a course at this Uni
versity may repeat the course for credit only upon
the recommendation of the Executive Committee
and with the approval of the Dean of his College.
A graduate student as defined in Faculty Rule 41.03,
may, when approval is given by an adviser, repeat
for credit any course in which he has received a
grade of D.
A student who has received a grade of A, B, or
C in a course taken at this University or elsewhere
may repeat the course only as an auditor, upon
receipt of permission of the Chairman of the De
partment or Director of the School and the Dean
of his College.
A student who has audited a course may subse
quently repeat the course for credit with the per
mission of the Executive Committee of his College.
The credit hours for a repeated course shall in
no case be counted more than once in meeting
graduation requirements.

R em oval o f Failure in R equ ired C ourse
A student is responsible for repeating in class, at
his first opportunity, a required course in which he
has failed, unless the Executive Committee of the
College authorizes a substitute course.

Alteration o f M arks
At the close of each quarter, the Registrar notifies
each student by mail of the grades earned during
the quarter. These grades become a part of the
official record of the student and are not subject
to change except upon official authorization of the
chairman of the department or director of the
school and the Dean of the college. A grade filed
in the Office of the Registrar is a part of the official
records of the University. It is not subject to
change except upon written authorization of the
instructor of the course, the appropriate department
chairman or director of the School, and the Dean
of the instructor’s college. Such changes shall be
made only when a clerical error has been discovered.

T h e Point-Hour Ratio
A student’s academic standing for a quarter is
expressed by his point-hour ratio. This ratio is
determined by dividing the total number of points
earned by the total number of credit hours sched
uled or undertaken. Courses graded I or P are
not included in the computations. The following is
an example: A = 4.0, B = 3 .0 , C = 2 .0 , D = 1 .0 , E
(Failed)=0.

Hours

Course
Course
Course
Course
Course

No. 1
No. 2
No. 3
No. 4
No. 5

5
3
(3)
3
3

Grade Points

A
C
I
E
B

20
6
0

9

14
35
Point-hour ratio: 2.50
When the final grade on Course No. 3 is recorded,
the points and hours will be included in the compu
tation of the student’s point-hour ratio. When a
student has a record for two or more quarters he
will have a cumulative point-hour ratio determined
by dividing the total points earned by the total
hours undertaken.

Minimum Scholastic R equirem ents
These requirements shall apply only to undergrad
uate students. The academic standards controlling
warning, probation, and dismissal of professional
and graduate students shall be established by rule
by the faculties of the college in which the profes
sional student is registered, or of the Graduate
School if the student is a graduate student.
The promulgation of these rules, and their amend
ment or repeal, shall be subject to the approval of
the Board of Trustees.
A transfer student from another university who
is admitted to advanced standing in this University
shall be treated as though his entire residence had
been at this University, but his point-hour ratio
will be computed only upon work done at this
University.
Admission to quarters beyond the first quarter
shall be conditioned as follows:
1. To the second or third quarter, attainment of
a minimum point-hour ratio of 0.75 for the
immediately preceding quarter;
2. To the fourth, fifth, or sixth quarter, attain
ment of a minimum cumulative point-hour
ratio of 1.70 at the end of the immediately
preceding quarter, or of a point-hour ratio
of 2.00 or better, on a minimum of 12 quarter
hours, for the quarter immediately preceding;
3. To the seventh quarter, attainment of a cumu
lative point-hour ratio of 1.90 at the end of
the sixth quarter;
4. To the eighth or any subsequent quarter, a
minimum cumulative point-hour ratio of 2.00
at the end of one of the student’s two
immediately preceding quarters.

W arning and Probation
Any student subject to the provisions of the mini
mum scholastic requirements rule who fails to
achieve a point-hour ratio of 2.00 on the work of
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any quarter shall be warned and his parents or
guardian notified by the University Registrar on
behalf of the Dean of his college.
Any student subject to the provisions of the
minimum scholastic requirements rule whose cumu
lative point-hour ratio is below 1.70 at the end of
the third, fourth, or fifth quarter, or below 2.00 at
the end of the sixth or any subsequent quarter shall
be placed on probation unless dismissed pursuant
with the provisions of the rule. Such probation shall
continue until the required cumulative point-hour
ratio has been achieved or the student has been
dismissed pursuant to the rules regarding dismissal.
Other conditions of probation may be established
by the Administrative Council. The student and his
parents or guardian shall be notified of probationary
status by the College in which he is registered. Such
notifications shall include a clear statement of what
shall be required of the student academically if he
is to avoid dismissal.

Dismissal
1. Failure to meet the minimum scholastic re
quirements shall result in dismissal from the
University as of the end of the quarter in
which such failure occurs.
2. If at any time the preparation, progress, or
success of a student in his assigned work is
determined to be unsatisfactory, the Execu
tive Committee of the College in which he is
registered shall be empowered to dismiss him
from the University.
3. Notice of dismissal from the University shall
be sent by the Dean of the College in which
the dismissed student is registered to the stu
dent and to the student’s parents or guardian.
4. A dismissal or failure to meet minimum scho
lastic requirements may be waived for educa
tionally sound reasons through special action
of the Executive Committee of the College
in which the student is registered.
5. Any student who may be reinstated by the
Executive Committee of his College following
dismissal shall be subject to such special re
quirements as may be determined appropriate
by the Executive Committee. If the perform
ance records of any reinstated student do not
meet the conditions specified at the time of
reinstatement, then the Executive Committee
shall consider all the facts in the student’s case
and determine whether dismissal by special
action or a waiver for another quarter is
indicated.
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Required Courses
Each college has certain requirements which must
be met by every student seeking to earn a degree in
that college. The specific course requirements will
be found, for each of the curricula administered by
each college, in succeeding pages of this Bulletin.
In addition to these, the University has established
certain requirements outlined below.

R equ ired Courses fo r Men Students
All men students, entering any of the undergraduate
colleges of the University are required to schedule:
1. One hour of physical education each quarter
until a total of three quarters of credit have
been earned.
2. One hour of health education during one of
the first three quarters offered, and thereafter,
if necessary, each quarter until one credit hour
has been earned.
Transfer to other colleges of this University shall
not constitute a waiver of unfulfilled requirements
of this rule.

R equ ired Courses fo r W om en Students
All women students entering any of the under
graduate colleges including Nursing and Dental
Hygiene are required to schedule:
1. One hour of physical education each quarter
offered until a total of three quarters of credit
have been earned.
2. One hour of health education during one of
the first three quarters offered, and thereafter
if necessary, each quarter until one credit hour
has been earned.
Transfer to other colleges of this University shall
not constitute a waiver of unfulfilled requirements
of this rule.

University R equ ired Courses in
Basic Education and R.O.T.C.
All students enrolled in the undergraduate colleges
of Agriculture and Home Economics, Arts and
Sciences, Commerce and Administration, Education,
and Engineering are required to complete the Uni
versity Basic Education Requirement of 45 credit
hours selected from courses approved for this re
quirement as listed in the particular college or school

section of this Bulletin in which the student is
enrolled.
In addition to the above requirements, all students
enrolled in these colleges will elect one of the
following requirements:

Either
1. Twelve hours of basic military or air science,
or 15 hours of naval science plus Psychology
403.

Or
2. One of the academic options as stipulated in
this Bulletin for the particular college or school
in which the student is enrolled.

Excuses from R equ ired C ourses
The college in which a student is enrolled may
excuse a student from course requirements imposed
by that college.
The requirements of physical education and health
education are University requirements. The Presi
dent and the departments of instruction directly
concerned may grant by Faculty Regulation excuses
from these courses.
Graduate Credit for Undergraduates
An undergraduate may work towards graduate credit
provided:
1. Three years of course work have been com
pleted.
2. The credit for the course is not necessary to
complete baccalaureate degree requirements.
3. Point-hour ratio is 2.7 or above.
4. Permission is secured from:
a. The course instructor.
b. The Secretary of the student’s college.
c. The Office of the Graduate School before
he registers for graduate courses.
A grade of B or better must be achieved, and the
credit for these courses can not be used until the
student has been admitted to the Graduate School,
and until the department in which he wishes to
specialize accepts the work. Fifteen quarter hours of
such work is the maximum which may be counted
toward an advanced degree.

